
CHURCHES  &  COMMUNITY  CRICKET  ASSOCIATION

DUTIES  OF  CLUB  SECRETARIES

2014-15

Secretaries duties include:-

 Keeping all activities of his or her club under control.

 Attending to all the paperwork and electronic mail distributed by the Executive 
Committee.

Prescribed forms include:-

1. Nomination Form:  Nominate the number of teams your club proposes to enter in 
the competition for the season.  Nominations must be lodged with the Association 
Secretary by the Annual General Meeting.

2. Player Registration Form:  All players must be registered each season, including 
those registered in previous seasons.  The initial registration of your club’s players 
for the season can be done as a group, but registration of subsequent additional
players is to be on a separate “Player Registration Form”.  Players’ last name, first 
given name, address, and date of birth  MUST BE GIVEN. Also include their 
telephone number and/or mobile number and e-mail (if possible).  The forms must 
be lodged with the Statistical Officer, no later than 5.00 p.m. on the Monday following 
the completion of the first match in which the player participates.  Where possible 
registrations should be completed electronically and emailed to 
“cccastats@live.com.au” If unable to lodge registrations electronically, those
completed on paper should be signed and forwarded to The Statistical Officer, P.O. 
Box 192, Marleston DC SA 5033.  Paper Registration forms may be obtained by 
downloading them from the Association website ccca.sa.cricket.com.au (go to 
“downloads” then click on “forms”).

3. Clearance Form:  Clearances are required for players who have played for any other 
cricket club in any Member Association of the South Australian Metropolitan Cricket 
Association in the current or preceding season.  Signed clearances must be lodged 
with the Statistical Officer by 5.00 p.m. on the Monday following the completion of 
the first match in which the player participates. Clearances are not required from 
clubs which are no longer functioning.

Permits:
If a player requires a clearance, but it has not been received by your club, then a permit must 
be obtained from the Association Secretary.  Permits must be obtained by 9.00 a.m. on the 
Saturday morning prior to the commencement of the match.

Keep a record of the matches each player plays.  If a club has two or more teams in the 
finals, a player is not eligible to play in a finals match for a team in a particular grade if the 
number of matches he or she has played in that season in a higher grade exceeds the 
number that he or she has played in the same season in the particular grade or a lower 
grade.



Insurance:
All teams MUST be insured with the Australian Cricket National Club Insurance Program.  
You must register your club through the “MyCricket” website, “mycricket.cricket.com.au”
no later than 30th September 2014.  Payment should be forwarded to the Association 
Treasurer, Robin Turner, at P.O. Box 192, Marleston DC SA 5033 by 22nd November 2014.

Eligibility for Finals:
To be eligible to play in a finals match a player must play in at least 3 minor round matches 
for his or her club in the current season.

Forfeits:
A team that knows in advance that it will have to forfeit a match must advise the opposing 
team and the Association Secretary as soon as possible.  A team receiving a forfeit must 
lodge a match report with the Statistical Officer listing the players who were selected to play 
in the forfeited match.  Those players will then be deemed to have played in the match.

Hot Weather:
If, on the evening prior to a scheduled playing day, the Bureau of Meteorology forecast 
maximum temperature for Adelaide for the following day is 40oC or more then play in all 
grades will be cancelled for that day regardless of any subsequent changes in the weather 
after the forecast.

Other Duties:-

1. Ensure your club is represented at all delegates and general meetings of the 
Association and that all relevant information is given to your fellow players, 
particularly to each team captain.

2. Ensure that the Association’s affiliation fees, levies and insurance premiums are paid 
to the Association Treasurer by midday on Saturday, 22nd November 2014.  Also 
ensure that any fines are paid by the due date.

3. Ensure that your club’s ground is available for each programmed match and is in a 
satisfactory condition.
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